Accredited Researcher
(Provisional)
Application Guidance

This guidance is to be used when completing the ‘ONS Accredited Researcher Provisional Application’. 

The provisional application should be completed by any applicant who does not meet the criteria to be a full Accredited Researcher as outlined in section 2 of our Approved Researcher Scheme webpage. This form may also be used by those who will access the data but will not be responsible for the analysis and publication of the completed project, e.g. someone responsible for data cleansing.

Any applications for provisional accreditation must be supported by a Supervising Accredited Researcher, who already holds full accreditation. 

The Supervising Accredited Researcher must ensure that the provisional researcher works within the terms and conditions set by ONS and will be held responsible for any failings by the provisional researcher.
If the applicant is applying for accreditation via the UK Data Service (UKDS), full guidance can be found on the UKDS website.

1 Your Details

These details will be used to contact you, and to confirm your identity when you attend training under any approved scheme, (e.g. Safe Researcher Training) or use the Secure Research Service (SRS; previously known as the VML) or Secure Lab, to carry out your research. Please provide your work address, telephone number and email address, rather than private details.

If you work for more than one organisation, please complete this section using the details of your primary employer. 

Individuals based overseas may apply to become ONS Accredited Researchers, but any projects must be undertaken within a UK based secure environment (such as the SRS), with a UK based sponsor, and must deliver a public benefit to the UK. You will need to provide contact details for this sponsor on all your project applications.  

2 Qualifications

Under the criteria to be granted Provisional Accreditation, you do not need to have a relevant undergraduate degree that includes a significant proportion of statistics or maths.

However, if you have any qualifications that demonstrate your ability to contribute to any research projects that you may work on, you should include details of these to support your application, in particular, any relevant experience of carrying out quantitative data research.

3 Research Experience

Under the criteria to be granted Provisional Accreditation, you do not need to demonstrate any experience analysing data for statistical research. 

However, if you do have some relevant experience, you should include details of this to support your application.

Note: to place an ‘x’ into the available check boxes, please double click on the box and select ‘checked’ under the Default Values heading in the menu that appears. To save your changes and close the menu, click ‘OK’.

4 Information to Support Application

This information could include other qualifications or experience you feel will support your application for accreditation.

5 Transparency

ONS will maintain a public record of researchers and their projects using the Approved Researcher scheme, and will include relevant information from those fields marked with an asterisk (*) on the application form. The record of ONS Accredited Researchers can be found on our website, and contains the details of all current Accredited Researchers, both full and provisional, their respective project details and the Institutions responsible for the project.

ONS may grant exemptions to these criteria in exceptional circumstances, which could include security concerns around naming individuals, or a need for confidentiality of sensitive policy development within government. Any requests to be withheld will be considered on a project by project basis.

Each request for a name and/or project to be withheld from the public record will be considered by the Microdata Release Panel. If the Panel decline the request, you will be given the choice of inclusion in the public record or withdrawing your application.

6 Supervisor Details 
To be completed by the Supervising Accredited Researcher

If you are applying to be a supervisor to a Provisional Researcher, you will already hold full accreditation yourself and ONS will already have all of your contact details. Please provide your name, institution/organisation and Accredited Researcher number to enable us to link your record to this application.


7 Applicant Skills
To be completed by the Supervising Accredited Researcher

Please include details of the applicant’s skills and experience that are relevant to the work they will carry out supporting you on research projects.

Accreditation Expiry

The ONS Provisional Researcher Accreditation will be valid for 12 months. At the end of this period ONS will write to the Provisional AR and invite them to reapply for another 12 months, or to apply for full accreditation if the required criteria have been met.

Submitting your application
Once completed, please return an electronic copy of your completed UKDS form to UKDS, or your completed ONS application form to ONS via the Research Support team; Research.Support@ons.gov.uk.


Accredited Researcher
(Provisional)
Application Process
Each individual who requires access to data through the Approved Researcher scheme, as set out in the Statistics and Registration Service Act (2007), must be an Accredited Researcher (AR).
Under the Approved Researcher Scheme, there are two different types of accreditation; Full AR and Provisional AR. 

Depending on which criteria you meet, you will need to complete the appropriate application form and send it to the Research Support team. Once the application has been received, you will be sent a confirmation by email. If a researcher is applying via the UK Data Service (UKDS), full guidance can be found on the UKDS website.

The application will be reviewed by the Research Support and Data Access team to ensure that all relevant fields are completed, and assess whether the information provided meets the criteria.  
				
If you have applied to become a Provisional Accredited Researcher, you will be sent your declaration in your notification email before the training so that you can obtain the signature of your designated Supervising Accredited Researcher. 

If you have not met the criteria to be granted accreditation, you will be contacted by the Research Support team or the UK Data Service seeking further information, or to provide you with an explanation as to why your application has been rejected. 

If the application meets all the AR criteria, you will be notified and advised how to book onto the Safe Researcher training via the organisation applied to; UKDS or ONS. We advise researchers to book training as soon as possible to avoid any potential delays to the application. Ordinarily we see bookings made within 2 weeks of the communication for available dates.

Once you have successfully completed the training you will need to sign an Accredited Researcher declaration, if you have not already done so with your application.
				
You will then complete the declaration with your own signature after successfully completing the training. After all of these steps are successfully completed, you will be confirmed as an Accredited Researcher (either full or provisional) and you will be provided with an AR number. 

Your AR details will subsequently be published on the ONS website, along with details of your research projects/exploratory analysis in the public record of Accredited Researchers.

Full accreditation will last for five years. Provisional accreditation will last for one year. 

A process flowchart, including anticipated timelines can be found overleaf.
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